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MidwayUSA Foundation

Grant Application System Quick Guide
Grant Cycles: April15-June 15| October 15 - December 15

Short Instructional Videos
e Howto add a Member to my organization’s profile
¢ How to add a Member to my application

e Howto change my email address
e How to change the Primary administrator of my organization’s profile

e How to change the application Owner
e How to change the name of my organization’s profile

e How torequest a second signature
e How to sign an application signature request

e How to add a Member to the profile and then the application

Grant Platform Access - SurveyMonkey Apply (SM Apply)
1. System Access

¢ You must have a user account to access the system.
e Useraccounts are created by MidwayUSA Foundation staff or an existing Member of your
team’s profile.
i. Think of it like your team’s online workspace for grants.
2. Requesting Access (First-Time Applicants Only)

e Ifyourteam has never applied before, you’ll need to request access first.
e Gotothe Team Grants page and click Request Access.
e Complete the form with your team and contact details.
i. Only one person should request access for each team, usually a coach orteam
leader
e You’ll get an invitation email from SM Apply to set up your account once your profile has
been created.
i. Check your spam/junk folder if you don’t see it.
3. Logging In (Returning Users)

e Already applied in a past cycle? Just log in at musaf.smapply.org.
e Use the same email and password from before.
e Forgotyour password?
i. Click Forgot Password? on the login screen, enter your email, and follow the reset
link.

If you’re not sure whether your team already has an account, email grants@midwayusafoundation.org.



https://www.loom.com/share/81cc09186f364b6b96fc2d47da32b4e4?sid=93ee5c61-d75e-4678-afd9-3b706e90d885
https://www.loom.com/share/27472ef336cf46008052251a3c03fbf5?sid=c2eb23eb-3747-48ce-b9c1-5f4a132d4f73
https://www.loom.com/share/a138ad2b9811477d820533b446d319dc?sid=9bb70a6a-3d84-48ed-bec4-641f40a25e8b
https://www.loom.com/share/e850ecfd56b14cd193ccec9b66d9b04c?sid=32aeb6ba-76a3-4346-b8a5-55fd6db2bad9
https://www.loom.com/share/0f3bc59076764c26a47e57261875591e?sid=90a13b88-634b-4f04-9603-8b092de849bd
https://www.loom.com/share/27a29339d9154245b50bdb0d67394987?sid=6c73dc27-d4a2-456d-8bdc-42adf401935b
https://www.loom.com/share/31fff99eeb6941feb16025045ef55615?sid=1ff6ab68-8e14-4b6b-a5d0-05772af07ef9
https://www.loom.com/share/3aefa0ce5bea4821aa1671166f9cbd52?sid=a1e14dd5-3822-47b9-947e-dd35a9c53ec3
https://www.loom.com/share/f90e735706e24120b206fca808cc1e08?sid=440152a4-fe8c-4aee-b3df-1ec1797648a4
https://www.midwayusafoundation.org/teamgrants/
https://musaf.smapply.org/acc/l/
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Apply - Start and Submit Your Application)
1. Starting Your Application

e Loginto musaf.smapply.org.
e Onyourdashboard, click the “Programs” tab.
e Choose the Cash Grant Application (December or June Cycle) program.
i. Don’tsee it? Have you submitted your After Action Report?
e Click Apply to start a new application.
i. Whoever starts the application automatically becomes the Owner, and only the
Owner can submit it.
2. Completing a Task

e Fromyour application, select a task (like “Grant Recipient Information Confirmation”).
e Fillinthe required fields—some may be text boxes, file uploads, or dropdowns.
e C(Click Mark as Complete when you’re done.
i. You canreopen tasks any time before submission.
ii. Tasks marked incomplete will prevent submission—double-check before the
deadline.
3. Submitting an Application

e Finish all tasks, making sure every task is marked Complete.
e Look for the Submit button once all tasks are done.
i. Remember, only the Owner can click Submit.
e You’ll receive a confirmation email as proof of submission.
i. After submitting the application, itis sent to MidwayUSA Foundation staff for review.

The complete User Guide is available on the Team Grants page.


https://musaf.smapply.org/acc/l/
https://www.midwayusafoundation.org/wp-content/uploads/2021/05/MidwayUSA-Foundation-PDFs-.pdf

